LYO President’s Job Description

Term: One year renewable

Requirements: (Bein or have completed 10" grade at time of election, and have served on the LY O Board

prior to being electedO(LY O constitution 6.12.10€)

Responsibilities:

1

2.

8.

9.

Call and preside at all meetings of the board and the business sessions of the annual assembly.
Supervise LY O activities and affairsin collaboration with the LY O board and adult advisors.
Finalize all agendas, in consultation with the LY O adult advisor chair.

Communicate annually with other nearby synod youth organization presidents.

Appoint members of all advisory committees with the Board® approval.

Present areport to the ELCA Southeastern lowa Synod annual assembly

Assist congregational youth ministries and conference representatives

Attend CSLY OPs B Council of Synod Lutheran Y outh Organization Presidents.

Assist in planning the LY O Assembly

10. Assist in planning the LY O Synodical Event

11. Servein an advisory role at all LY O events.

12. Recognize, promote, and practice evangelism at all LY O events.

Meetings: The LY O board shall meet at least twice ayear. Other meetings may be called by the

president as necessary. (LYO Constitution 4.12)

Membership: Orhe officers of this organization shall perform the duties prescribed by this constitution, the

parliamentary authority; and carry out the resolutions adopted by the L utheran Y outh
Organization of the Southeastern lowa Synod annual assembly.O(LYO Constitution 6.12)

(M embers of the LY O shall consist of youth who are members of ELCA congregations
within the boundaries of the SE lowa Synod with afocus on youth in grades 9-12 yet with
those welcome through 22 years of age.O(LYO Constitution 3.10)

While serving as an LY O board member the board will provide:

All necessary resources including a binder, envelopes, stationery, and stamps.
Reimbursement for mileage to LY O meetings and events (car pooling is encouraged)
2 week notice for all LY O board meetings.

24 hour notice of board meeting changes.

Meals at all day LY O board meetings.

4 month notice of LY O events.

30% registration discount to LY O events.

Open communication with the LY O president and the Adult Advisors.
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LYO Vice President’s Job Description

Term: One year renewable
Requrements: (Bein or have completed 10" grade at the time of election.O(LYO Constitution 6.12.11d)
Responsibilities:

1. Act in the absence of the president, assuming the responsibilities of the same.

2. Support the president by accepting duties and responsibilities assigned by the same.

3. Assist with major responsibilities of the planning of annual LY O assembly.

4. Assist the president in preparing the agenda for the board meetings and the annual assembly.
5. Servein an advisory role at all LY O events.

6. Recognize, promote, and practice evangelism at all LY O events.

Meetings: The LY O board shall meet at least twice ayear. Other meetings may be called by the
president as necessary. (LYO Constitution 4.12)

Membership: Orhe officers of this organization shall perform the duties prescribed by this constitution, the
parliamentary authority; and carry out the resolutions adopted by the L utheran Y outh
Organization of the Southeastern lowa Synod annual assembly.O(LYO Constitution 6.12)

(M embers of the LY O shall consist of youth who are members of ELCA congregations
within the boundaries of the SE lowa Synod with afocus on youth in grades 9-12 yet with
those welcome through 22 years of age.O(LYO Constitution 3.10)

While serving as an LY O board member the board will provide:
9. All necessary resources including a binder, envelopes, stationery, and stamps.
10. Reimbursement for mileage to LY O meetings and events (car pooling is encouraged)
11. 2 week noticefor all LY O board meetings.
12. 24 hour notice of board meeting changes.
13. Mealsat al day LY O board meetings.
14. 4 month notice of LY O events.
15. 30% registration discount to LY O events.
16. Open communication with the LY O president and the Adult Advisors.



LYO Secretary’s Job Description

Term: One year renewable
Requirements: (Bein or have completed o" grade at the time of electionO(LYO Constitution 6.12.12€)
Responsibilities:

1. Keep accurate minutes of all board meetings and at the annual assembly

2. Send advance notices/reminders to all board members of upcoming meetings
3. Handle all correspondence of the LY O of Southeastern lowa Synod

4. Chair the LY O Communications committee

5. Send out the minutes of the last LY O board meeting within three weeks

6. Servein an advisory role at al LY O events

7. Recognize, promote, and practice evangelism at all LY O events.

Meetings: The LY O board shall meet at least twice ayear. Other meetings may be called by the
president as necessary. (LYO Constitution 4.12)

Membership: Orhe officers of this organization shall perform the duties prescribed by this constitution, the

parliamentary authority; and carry out the resolutions adopted by the L utheran Y outh
Organization of the Southeastern lowa Synod annual assembly.O(LYO Constitution 6.12)

(M embers of the LY O shall consist of youth who are members of ELCA congregations
within the boundaries of the SE lowa Synod with afocus on youth in grades 9-12 yet with
those welcome through 22 years of age.O(LYO Constitution 3.10)

While serving as an LY O board member the board will provide:

All necessary resources including a binder, envelopes, stationery, and stamps.
Reimbursement for mileage to LY O meetings and events (car pooling is encouraged)
2 week notice for all LY O board meetings.

24 hour notice of board meeting changes.

Meals at all day LY O board meetings.

4 month notice of LY O events.

30% registration discount to LY O events.

Open communication with the LY O president and the Adult Advisors.
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LYO Registrar Job Description

Term: One year renewable
Requirements: (Bein or have completed 9" grade at the time of electionO(LYO Constitution 6.22.12)
Responsibilities:

1. Keep up to date record of registration for all events, including number of people registered.

2. Report these numbers to board members at each meeting

3. Bein charge of registration at each event

4. Beinvolved in the distribution of registration materials in partnership with the event committee and the adult
advisor

5. Servein an advisory role at LY O events.

6. Recognize, promote, and practice evangelism at all LY O events.

Meetings: The LY O board shall meet at least twice ayear. Other meetings may be called by the
president as necessary. (LYO Constitution 4.12)

Membership: Orhe officers of this organization shall perform the duties prescribed by this constitution, the

parliamentary authority; and carry out the resolutions adopted by the Lutheran Y outh

Organization of the Southeastern lowa Synod annual assembly.O(LYO Constitution 6.12)

(M embers of the LY O shall consist of youth who are members of ELCA congregations

within the boundaries of the SE lowa Synod with afocus on youth in grades 9-12 yet with

those welcome through 22 years of age.O(L YO Constitution 3.10)

While serving as an LY O board member the board will provide:

All necessary resources including a binder, envelopes, stationery, and stamps.
Reimbursement for mileage to LY O meetings and events (car pooling is encouraged)
2 week notice for all LY O board meetings.

24 hour notice of board meeting changes.

Meals at all day LY O board meetings.

4 month notice of LY O events.

30% registration discount to LY O events.

Open communication with the LY O president and the Adult Advisors.
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Conference Representative Job Description

Term: Two year renewable with a maximum of 2 terms (4 years)

Requirements: Bein or have completed o grade at time of election and live in the conference which
running for

Responsibilites:

1. Attend LY O Board meetings, including the annual retreat.

2. Serve on acommittee of the LY O Board.

3. Check in with the LY O President every other month.

4. Send an introductory letter to all respective conference churches by August of elected year.

5. Call respective conference churches to obtain youth workersGnames by October.

6. Call conference churches by December 1% to insure receipt of Winter Gathering information.

7. Call conference churches by May 1% to insure receipt of Assembly information.

8. Report conference happenings and LY O happenings to conference churches at least bi-monthly.
9. Plan a conference or joint conference event.

10. Servein an advisory role at all LY O events.

11. Recognize, promote, and practice evangelism at all LY O events.

Meetings: The LY O board shall meet at least twice ayear. Other meetings may be called by the
president as necessary. (LYO Constitution 4.12)

Membership: Orhe officers of this organization shall perform the duties prescribed by this constitution, the
parliamentary authority; and carry out the resolutions adopted by the Lutheran Y outh
Organization of the Southeastern lowa Synod annual assembly.O(LYO Constitution 6.12)

(M embers of the LY O shall consist of youth who are members of ELCA congregations
within the boundaries of the SE lowa Synod with afocus on youth in grades 9-12 yet with
those welcome through 22 years of age.O(LYO Constitution 3.10)

While serving as an LY O board member the board will provide:

All necessary resources including a binder, envelopes, stationery, and stamps.
Reimbursement for mileage to LY O meetings and events (car pooling is encouraged)
2 week notice for all LY O board meetings.

24 hour notice of board meeting changes.

Meals at all day LY O board meetings.

4 month notice of LY O events.

30% registration discount to LY O events.

Open communication with the LY O president and the Adult Advisors.
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LYO Adult Advisor Job Description

Term: Two years, renewable
Requirements: Be at least 21 years of age and have not held a board position for one year.
Responsibilities:

1. Attend LY O Board meetings and other events with avoice but no vote.

2. Sit asan adult advisor on one committee.

3. Help promote youth involvement ad events in area churches and on the LY O board.

4. Serve asarole model for youth.

5. Assist in dealing with issues that face youth of today.

6. Inform youth concerning the work of the Church and encourage their participation in ministry.

7. Assist, when possible, in workshops teaching and promoting youth and their faith.

Meetings: The LY O board shall meet at least twice ayear. Other meetings may be called by the

president as necessary. (LYO Constitution 4.12)

Membership: Orhe officers of this organization shall perform the duties prescribed by this constitution, the
parliamentary authority; and carry out the resolutions adopted by the L utheran Y outh
Organization of the Southeastern lowa Synod annual assembly.O(LYO Constitution 6.12)

(M embers of the LY O shall consist of youth who are members of ELCA congregations
within the boundaries of the SE lowa Synod with afocus on youth in grades 9-12 yet with

those welcome through 22 years of age.O(L YO Constitution 3.10)

While serving as an LY O board member the board will provide:

All necessary resources including a binder, envelopes, stationery, and stamps.
Reimbursement for mileage to LY O meetings and events (car pooling is encouraged)
2 week notice for all LY O board meetings.

24 hour notice of board meeting changes.

Meals at all day LY O board meetings.

4 month notice of LY O events.

30% registration discount to LY O events.

Open communication with the LY O president and the Adult Advisors.
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